
BID PROPOSAL

To the Board of Directors of the Napa Valley Transportation Authority (NVTA): 

The undersigned declares that he/she has carefully examined the location of the proposed work, that 
he/she has examined the plans and specifications, and read the accompanying instructions to bidders, 
and hereby proposes to furnish all materials and do all the work required to complete the said work in 
accordance with said plans, specifications, and special provisions for the unit or lump sum prices set forth 
in the attached Bid Schedule. 

It is understood and agreed that the undersigned shall complete the work of the contract within the time 
provided for in the Contract Documents and Specifications governing said work. 

If awarded the contract, the undersigned hereby agrees to sign said contract and to furnish the necessary 
bonds, insurance certificates and agreements within five (5) working days after receipt of Notice of Award 
of said contract from the AGENCY. 

The undersigned has examined the location of the proposed work and is familiar with the plans, 
specifications and other contract documents and the local conditions at the place where the work is to be 
done. 

The undersigned has checked carefully all the figures on the attached Bid Schedule and understands that 
the AGENCY will not be responsible for any errors or omissions on the part of the undersigned in making 
up the bid. 

Enclosed find bidder's bond, certified check, or cashier's check no.  of the 

(Company) (Bank) for 

 Dollars ($ ). 

Contractor's License No. License Class 

Expiration Date of Contractor's License 

This project requires registration with the California State Department of Industrial Relations. 

Public Works Contractor Registration No.  

Registration Date   Expiration Date  

This project requires a Class A - General Engineering and/or Specialty Class C-10, Electrical CA State Contractor's 
License. 



LIST OF MATERIAL SUPPLIERS AND MATERIAL GUARANTEE 

LIST OF MATERIAL SUPPLIERS

The bidder is required to name the make and supplier of the material items listed below to be furnished 
under these specifications. The bidder shall name a manufacturer for each item and the supplier of the item 
if the supplier is not the manufacturer. The naming of more than one supplier for a single item or naming a 
supplier followed by the words “or equal” will not be acceptable. Substitution of any listed supplier following 
submission of this form with the Bid shall only be permitted as authorized by the ENGINEER pursuant to 
General Conditions Section 1-6.03. 

Failure to complete this form and submit it with the bid proposal may cause the Bid to be rejected as being 
incomplete and not responsive to the solicitation. 

Item Supplier & Manufacturer Address 

LIST OF MATERIAL SUPPLIERS 

In addition to completion of the list of material suppliers on the Material Suppliers form, the bidder may be 
required to furnish prior to award of contract, a complete statement of the origin, composition and 
manufacturer of any or all materials to be used in the construction of the work, together with samples, 
which samples may be subjected to test, provided for in the specifications, the General Conditions or 
Special Provisions to determine their quality and fitness for the work. 



A bid submitted to a public agency by a contractor who is not licensed and not registered shall be 
considered non-responsive and shall be rejected by the public agency. The undersigned contractor 
declares that the contractor's license number, public work contractor registration number, and expiration 
dates stated herein are made under penalty of perjury under the laws of the State of California. 

Contractor: 

Signed by:

Title: 

Address: 

Phone:

Fax: 

Email: 

Dated this  day of , 20 . 

END OF BID 



BIDDER’S AFFIDAVIT OF NON-COLLUSION SUBMITTED WITH BID

, [Contractor] hereby declares that:

He or she is [title/position] of 
, [company name] the party making the foregoing bid; 

that the bid is not made in the interest of, or on behalf of, any undisclosed person, partnership, company, 
association, organization, or corporation; that the bid is genuine and not collusive or sham; that the bidder 
has not directly or indirectly induced or solicited any other bidder to put in a false or sham bid, and has 
not directly or indirectly colluded, conspired, connived, or agreed with any bidder or anyone else to put in 
a sham bid, or that anyone shall refrain from bidding; that the bidder has not in any manner, directly or 
indirectly, sought by agreement, communication, or conference with anyone to fix the bid price of the 
bidder or any other bidder, or to fix any overhead, profit, or cost element of the bid price, or of that of any 
other bidder, or to secure any advantage against the public body awarding the contract or anyone 
interested in the proposed contract; that all statements contained in the bid are true; and, further, that the 
bidder has not, directly or indirectly, submitted his or her bid price or any breakdown thereof, or the 
contents thereof, or divulged information or date relative thereto, or paid, and will not pay, any fee to any 
corporation, partnership, company, association, organization, bid depository, or to any member or agent 
thereof to effectuate a collusive or sham bid. 

I certify and declare under penalty of perjury under the laws of the State of California that the foregoing is 
true and correct. 

Executed on at 

(DATE) (PLACE) 

SIGNATURE 

Public Contract Code section 7106 

Code of Civil Procedure section 2015.5 

END OF BIDDER’S AFFIDAVIT OF NON-COLLUSION SUBMITTED WITH BID 
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Local Assistance Procedures Manual 
Bidder’s List of Subcontractors (DBE and Non-DBE) 

Exhibit 12-B: Bidder’s List of Subcontractor (DBE and Non-DBE) - Part 1 

As of March 1, 2015 Contractors (and sub-contractors) wishing to bid on public works contracts must be registered with the State Division of 
Industrial Relations and certified to bid on Public Works contracts. Please register at https://www.dir.ca.gov/Public-Works/Contractor-
Registration.html. The local agency will verify registration of all contractors and subcontractors on public works projects at bid and thereafter annually to 
assure that yearly registration is maintained throughout the life of the project.

In accordance with Title 49, Section 26.11 of the Code of Federal Regulations, and Section 4104 of the Public Contract Code of the State of California, 
as amended, the following information is required for each sub-contractor who will perform work amounting to more than one half of one percent (0.5%) 
of the Total Base Bid or $10,000 (whichever is greater).

FEDERAL PROJECT NUMBER: 
Photocopy this form for additional firms. 

Subcontractor Name & Location Line Item & Description Subcontract Percentage of
Bid Item 

Contractor License Number DBE 
(Y/N) DBE Cert Number Annual Gross Receipts 

NAME < $1 million 
< $5 million 
< $10 million 

City, State < $15 million 

ge of Firm in 
years 

NAME < $1 million 
< $5 million 
< $10 million 

City, State < $15 million 
ge of Firm in 

years 
NAME < $1 million 

< $5 million 
< $10 million 

City, State < $15 million 

ge of Firm in 
years 

NAME < $1 million 
< $5 million 
< $10 million 

City, State < $15 million 
ge of Firm in 

years 
NAME < $1 million 

< $5 million 
< $10 million 

City, State < $15 million 

ge of Firm in 
years 

NAME < $1 million 
< $5 million 
< $10 million 

City, State < $15 million 
ge of Firm in 

years 
NAME < $1 million 

< $5 million 
< $10 million 

City, State < $15 million 
ge of Firm in 

years 

NAME < $1 million 
< $5 million 
< $10 million 

City, State < $15 million 

ge of Firm in 
years 

NAME < $1 million 
< $5 million 
< $10 million 

City, State < $15 million 
Age of Firm in 

years 

https://www.dir.ca.gov/Public-Works/Contractor-Registration.html
https://www.dir.ca.gov/Public-Works/Contractor-Registration.html
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Local Assistance Procedures Manual Exhibit 12-B 
Bidder’s List of Subcontractors (DBE and Non-DBE) 

Exhibit 12-B: Bidder’s List of Subcontractor (DBE and Non-DBE) - Part 2 

In accordance with Title 49, Section 26 of the Code of Federal Regulations, the Bidder shall list all subcontractors who provided a quote or bid but 
were not selected to participate as a subcontractor on this project. 

FEDERAL PROJECT NUMBER: 
Photocopy this form for additional firms. 

Subcontractor Name & Location Line Item & Description Subcontract 
Amount 

Percentage of
Bid Item 

Subcontracted 

Contractor License Number DBE 
(Y/N) DBE Cert Number Annual Gross Receipts 

DIR Reg Number 

NAME < $1 million 
< $5 million 
< $10 million 

City, State < $15 million 
e of Firm in 

years 
NAME < $1 million 

< $5 million 
< $10 million 

City, State < $15 million 

e of Firm in 
years 

NAME < $1 million 
< $5 million 
< $10 million 

City, State < $15 million 
e of Firm in 

years 
NAME < $1 million 

< $5 million 
< $10 million 

City, State < $15 million 

e of Firm in 
years 

NAME < $1 million 
< $5 million 
< $10 million 

City, State < $15 million 
e of Firm in 

years 
NAME < $1 million 

< $5 million 
< $10 million 

City, State < $15 million 

e of Firm in 
years 

NAME < $1 million 
< $5 million 
< $10 million 

City, State < $15 million 
e of Firm in 

years 
NAME < $1 million 

< $5 million 
< $10 million 

City, State < $15 million 
e of Firm in 

years 

NAME < $1 million 
< $5 million 
< $10 million 

City, State < $15 million 

Age of Firm in 
years 

  
 



LOB,BYIING C 1ERTIF1ICATI.ON 

The PROPOSER certrnes. to the best of its k:nowledge and: ·Delief. that

(1), INo Federall,y appropriated fund1s have been pa1id or ·Will be paid, by or on tieJ1alf 
of the undersigned!, to any person for influencing. Of attempting to influence an 
offi'cer Of emptoyee of a federal department or agency. a Member of th.e U.S. 
Congress, an offtcer or employee of the U.S. Congress, or an employee of a 
Member of the U.S. Congress in connection \IVith the avmrding of any Federal 
contract. the making of any federal grant. the malki 1g of any Federal ,l'.oan. ihe 
entering into of any cooperative agreement, and the extension. continuation, 
renewail, amend'rnent, or m:odificatlion thereof. 

(2), If any funds other than Federally appropriated funds have 'been paid or wn II be 
pai.d to any person for making lobbying cont.acts to an officer or employee of any 
agency, a Member of Con_gress, an officer or employee of Congre.s,s, rnr an 
employee of a Member of Congress rn connection with thiis Federal contract, 
grant. loan, or cooperative agreement., tile undersig:ned shall compl'ete and1 
submit Stand:md Foml-LLL, nrnscl:osure Form to Report Lobbying; in 
accordance wi1h its ins1ru:dion. as amended by nGovem rne11t wide Guidance for 
New Restri:ciions on Lobbying," 611 Fed .. Reg .. 14'13, (1/19/96). 

(3} The undersigned shall require that th.e language of this oertification be indudecl in 
the awaFd documents for all sub-awards at all tiers {including subcontracts, sub­
grants, and contracts und'er grants, loans, and oooperabve ag.reements) and }hat 
all sub-reciipients shalll certify and disclose accordin_gly. Thts certification is a 
material ,represent:atron of fact upon INhich rel:iance WTIS placed when this 
transaction was made or entered into. Submission of thfs certmcatron is a 
prerequisite for making or entering into this transaction imposed by 31, U.s.c. § 

35,2 (as amended by the Lobbytng Disclosure Act of 1995). Any person who 
rails to file the requiredi c-erttflcabion shall be subj:ect to ,a civil pena;tty of: not less 
than $10,000 and not more than $100,00-0 for each such fa;[�ure. 

THE PROPOSER, --------' c:sR.Tl:F:IES, OR Af:FIRMS THE 
TRUTHFULHE.SS AND ACCURACY 01f EACH STATEMENT' OF ITS
CERTIFICATIO:N AND DISCLOSUR:E, IF ANY .. IN. ADD:ITilON THE PR:O:POSER OR
PROPOSER. UNDERSTANDS A.ND AGR,E.ES THAT THE PROV1ISIONS O'F 31 'U..S.C. 
§§ 3801 ET S:EQ. APPLY TO THIS CE1RTIF;ICATION AND DISCllOSURE, ;IF AHY,.

Signature of the PROPOSERS Authorizedl
Official 

Name and! Till.e-of the PROPOSER.'s 
Authorized1 Officia,I 

Date 



BIDDER’S EQUAL EMPLOYMENT OPPORTUNITY CERTIFICATION

The bidder , 

proposed subcontractor(s) , hereby certifies 
that he has , has not , participated in a previous contract or subcontract subject to the equal 
opportunity clauses, as required by Executive Orders 10925, 11114, or 11246, and that, where 
required, he has filed with the Joint Reporting Committee, the Director of the Office of Federal 
Contract Compliance, a Federal Government contracting or administering agency, or the former 
President's Committee on Equal Employment Opportunity, all reports due under the applicable 
filling requirements. 

Note: The above certification is required by the Equal Employment Opportunity Regulations of 
the Secretary of Labor (41 CFR 60-1.7(b) (1)) and must be submitted by bidders and proposed 
subcontractors only in connection with contracts and subcontracts which are subject to the equal 
opportunity clause. Contracts and subcontracts which are exempt from the equal opportunity 
clause are set forth in 41 CFR 60-1.5. (Generally only contracts or subcontracts of $10,000 or 
under are exempt.) 

Currently, Standard Form 100 (EEO-1) is the only report required by the Executive Orders or their 
implementing regulations. 

Proposed prime contractors and subcontractors who have participated in a previous contract or 
subcontract subject to the Executive Orders and have not filed the required reports should note 
that 41 CFR 60-1.7(b) (1) prevents the award of contracts and subcontracts unless such 
contractor submits a report covering the delinquent period or such other period specified by the 
Federal Highway Administration or by the Director, Office of Federal Contract Compliance, U.S. 
Department of Labor. 

I certify and declare under penalty of perjury under the laws of the State of California that the foregoing is 
true and correct. 

Executed on at 

(DATE) (PLACE) 

SIGNATURE 

END OF BIDDER’S CERTIFICATION OF EQUAL EMPLOYMENT OPPORTUNITY SUBMITTED WITH 
BID 



BIDDER’S CERTIFICATION FOR PUBLIC CONTRACT CODE 10285.1, 10232, 10162 AND DEBARMENT AND SUSPENSION 
SUBMITTED WITH BID 

PUBLIC CONTRACT CODE SECTION 10285.1 STATEMENT

In conformance with Public Contract Code Section 10285.1 (Chapter 376, Stats. 1985), the 
bidder hereby declares under penalty of perjury under the laws of the State of California that the 
bidder has    , has not    been convicted within the preceding three years of any offenses 
referred to in that section, including any charge of fraud, bribery, collusion, conspiracy, or any 
other act in violation of any state or Federal antitrust law in connection with the bidding upon, 
award of, or performance of, any public works contract, as defined in Public Contract Code 
Section 1101, with any public entity, as defined in Public Contract Code Section 1100, including 
the Regents of the University of California or the Trustees of the California State University. The 
term "bidder" is understood to include any partner, member, officer, director, responsible 
managing officer, or responsible managing employee thereof, as referred to in Section 10285.1. 

Note: The bidder must place a check mark after "has" or "has not" in one of the blank spaces provided. The above 
Statement is part of the Bid. Signing this Bid on the signature portion thereof shall also constitute signature of this 
Statement. Bidders are cautioned that making a false certification may subject the certifier to criminal prosecution. 

PUBLIC CONTRACT CODE 10232 STATEMENT 

In conformance with Public Contract Code Section 10232, the Contractor, hereby states under 
penalty of perjury, that no more than one final unappealable finding of contempt of court by a 
federal court has been issued against the Contractor within the immediately preceding two year 
period because of the Contractor's failure to comply with an order of a federal court which 
orders the Contractor to comply with an order of the National Labor Relations Board. 

Note: The above Statement and Questionnaire are part of the Bid. Signing this Bid on the signature portion thereof 
shall also constitute signature of this Statement and Questionnaire. 
Bidders are cautioned that making a false certification may subject the certifier to criminal prosecution. 

PUBLIC CONTRACT CODE SECTION 10162 QUESTIONNAIRE 

In conformance with Public Contract Code Section 10162, the Bidder shall complete, under 
penalty of perjury, the following questionnaire: 

Has the bidder, any officer of the bidder, or any employee of the bidder who has a proprietary 
interest in the bidder, ever been disqualified, removed, or otherwise prevented from bidding on, 
or completing a federal, state, or local government project because of a violation of law or a 
safety regulation? 

Yes   No  

If the answer is yes, explain the circumstances in the following space or use an attachment. 



DEBARMENT AND SUSPENSION CERTIFICATION

TITLE 49, CODE OF FEDERAL REGULATIONS, PART 29 

The bidder, under penalty of perjury, certifies that, except as noted below, he/she or any other 
person associated therewith in the capacity of owner, partner, director, officer, manager: 

is not currently under suspension, debarment, voluntary exclusion, or determination of 
ineligibility by any Federal agency. 
has not been suspended, debarred, voluntarily excluded or determined ineligible by any 
Federal agency within the past 3 years. 
does not have a proposed debarment pending; and 
has not been indicted, convicted, or had a civil judgment rendered against it by a court 
of competent jurisdiction in any matter involving fraud or official misconduct within the 
past 3 years. 

If there are any exceptions to this certification, insert the exceptions in the following space. 

Exceptions will not necessarily result in denial of award but will be considered in determining 
bidder responsibility. For any exception noted above, indicate below to whom it applies, 
initiating agency, and dates of action. 

Notes: Providing false information may result in criminal prosecution or administrative sanctions. 
The above certification is part of the Proposal. Signing this Proposal on the signature portion 
thereof shall also constitute signature of this Certification. 

(SIGNATURE OF BIDDER’S AAUTHORIZED PERSON) 

Name and Title of the BIDDER’s Authorized Person 

END OF BIDDER’S CERTIFICATION FOR PUBLIC CONTRACT CODE 10285.1, 10232, 10162 AND DEBARMENT 
AND SUSPENSION SUBMITTED WITH BID 



QUESTIONNAIRE AND FINANCIAL ASSURANCE STATEMENT

The following statements as to experience and financial qualifications of the Bidder are submitted in 
conjunction with the proposal as a part thereof, and the truthfulness and accuracy of the information is 
guaranteed by the Bidder. 

The Bidder has been engaged in the contracting business under the present business for years. 
Experience in work of a nature similar to that covered in the proposal extends over a period of 
years. 

The Bidder, as a contractor, has never failed to satisfactorily complete a contract awarded to contractor, 
except as follows: 

List all claims and lawsuits presented or filed in the last five (5) years, regardless of the form, regarding 
any public works project: 

The following contracts for work have been completed in the last three (5) years for the persons, firm or 
authority indicated and to whom reference is made: 

Type of Work-Size, Length and 
Year Contract Amount Location and For Whom Performed 



The following complaints have been made against the Bidder’s contractor’s license within the past ten 
(10) years:

Date: Nature of Complaint: 

Reference is hereby made to the following bank or banks as to the financial responsibility of the bidder: 

NAME OF BANK ADDRESS 

Reference is hereby made to the following surety companies as to the financial responsibility and general 
reliability of the bidder: 

NAME OF SURETY COMPANY: 

I, the undersigned, declare under penalty of perjury under the laws of the State of California, that the 
foregoing is true and correct. 

SIGNATURE OF BIDDER DATE 

NAME OF BIDDER 

END OF QUESTIONNAIRE AND FINANCIAL STATEMENT FORM 



Accompanying this Bid is BIDDER’S BOND in amount equal to at least ten percent (10%) of the total of the bid. 

The names of all persons interested in the foregoing Bid as principals are as follows: 

IMPORTANT NOTICE: If bidder or other interested person is a corporation, state legal name of corporation, also names 
of the president, secretary, treasurer, and manager thereof; if a co-partnership, state true name of firm, also names of all 
individual co-partners composing firm; if bidder or other interested person is an individual, state first and last names in 
full. 

Licensed in conformance with an act providing for the registration of Contractors,

License No. Classification(s) 

ADDENDA 

This Bid is submitted with respect to the changes to the contract included in addenda number/s 

(Fill in addenda numbers if addenda have been received and insert, in this Bid, any Engineer's Estimate sheets that 
were received as part of the addenda.) 

By my signature on this Bid I certify, under penalty of perjury under the laws of the State of California, that the 
foregoing questionnaire and statements of Public Contract Code Sections 10162, 10232 and 10285.1 are true and 
correct and that the bidder has complied with the requirements of Section 8103 of the Fair Employment and Housing 
Commission Regulations (Chapter 5, Title 2 of the California Administrative Code). By my signature on this Bid, I 
further certify, under penalty of perjury under the laws of the State of California and the United States of America, that 
the Non-collusion Affidavit required by Title 23 United States Code, Section 112 and Public Contract Code Section 
7106; and the Title 49 Code of Federal Regulations, Part 29 Debarment and Suspension Certification are true and 
correct. 

Date:

Signature

Title of Bidder

Place of Business

Place of Residence 



BIDDER'S BOND

We, 

as Principal, and 

as Surety are bound unto Napa Valley Transportation Authority, Napa, State of California, hereafter referred to 
as "Obligee", in the penalsum of ten percent (10%) of the total amount of the bid of the Principal submitted to 
the Obligee for the work described below, for the payment of which sum we bind ourselves, jointly and 
severally, 

THE CONDITION OF THIS OBLIGATION IS SUCH, THAT: 

WHEREAS, the Principal is submitted to the Obligee, for 

(Copy here the exact description of work, including location as it appears on the Bid) 

for which bids are to be opened at on 
(Insert place where bids will be opened) (Insert date of bid opening) 

NOW, THEREFORE, if the Principal is awarded the contract and, within the time and manner required under the 
specifications, after the prescribed forms are presented to him for signature, enters into a written contract, in the 
prescribed form, in conformance with the bid, and files two bonds with the Obligee, one to guarantee faithful 
performance of the contract and the other to guarantee payment for labor and materials as provided by law, then 
this obligation shall be null andvoid; otherwise, it shall remain in full force. 

In the event suit is brought upon this bond by the Obligee and judgment is recovered, the Surety shall pay all 
costs incurredby the Obligee in such suit, including a reasonable attorney's fee to be fixed by the court. 

Dated: , 20 . 

Principal 

Surety 

By
Attorney-in-fact 

CERTIFICATE OF ACKNOWLEDGEMENT 
State of California 
City/County of SS 

On this day of in the year 20 before me 

 , personally appeared , 
Attorney-in-fact 

personally known to me (or proved to me on the basis of satisfactory evidence) to be the person whose name is 
subscribed to this instrument as the attorney-in-fact of , and acknowledged to me that he (she) subscribed 
the name of the said company thereto as surety, and his (her) own name as attorney-in-fact. 

(SEAL) 

Notary Public 



PAYMENT BOND
(Section 3247, Civil Code) 

WHEREAS, the, Napa Valley Transportation Authority, hereafter referred to as “Obligee”, has awarded to 
Contractor , hereafter designated as the “Principal”, a 
contract for the work described as follows:

AND WHEREAS, said Principal is required to furnish a bond in connection with said contract, to secure the payment 
ofclaims of laborers, mechanics, materialmen, and other persons as provided by law. 
NOW, THEREFORE, we the undersigned Principal and Surety are bound unto the Obligee in the sum of 

 dollars 

($ ), for which payment, we bind 
ourselves, jointly and severally.

THE CONDITION OF THIS OBLIGATION IS SUCH, 

That if said Principal or its subcontractors shall fail to pay any of the persons named in Civil Code Section 3181, or 
amounts due under the Unemployment Insurance Code with respect to work or labor performed by such claimant, or 
any amounts required to be deducted, withheld, and paid over to the Franchise Tax Board for the wages of employees 
of the Principal and his subcontractors pursuant to Section 18806 of the Revenue and Taxation Code, with respect to 
such work and labor, that the surety herein will pay for the same in an amount not exceeding the sum specified in this 
bond, otherwise the above obligation shall be void. In case suit is brought upon this bond, the surety will pay a 
reasonable attorney’s fee to be fixed by the court. This bond shall inure to the benefit of any of the persons named in 
Civil Code Section 3181 as to give a right of action to such persons or their assigns in any suit brought upon this bond. 

Dated: , 20 
Correspondence or claims relating to this bond 
should be sent to the surety at the following 
address: 

Principal 

Surety
By

Attorney-in-fact 

NOTE: Signatures of those executing for the surety must be properly acknowledged.

CERTIFICATE OF ACKNOWLEDGEMENT 
State of California 
City/County of SS 

On this day of in the year 20 before me 

 , personally appeared , 
Attorney-in-fact 

personally known to me (or proved to me on the basis of satisfactory evidence) to be the person whose name is 
subscribed to this instrument as the attorney-in-fact of , and acknowledged to me that he (she) subscribed 
the name of the said company thereto as surety, and his (her) own name as attorney-in-fact. 

(SEAL) 

Notary Public 



PERFORMANCE BOND
(To Accompany Contract) 

Bond No. 

WHEREAS, the Napa Valley Transportation Authority (NVTA), has awarded to Contractor 
, hereafter designated as the 

“Contractor”, a contract for the work described as follows: 

AND WHEREAS, the Contractor is required to furnish a bond in connection with said contract, guaranteeing the faithful 
performance thereof: 

NOW, THEREFORE, we the undersigned Contractor and Surety are held firmly bound to the Napa Valley 
Transportation Authority in the sum of $ dollars ($ ), to be paid to said 
NVTA or its certain attorney, its successors and assigns: for which payment, well and truly to be made, we bind 
ourselves, our heirs, executors and administrators, successors or assigns, jointly and severally, firmly by these 
presents. 

THE CONDITION OF THIS OBLIGATION IS SUCH, 

That if the above bound Contractor, its heirs, executors, administrators, successors or assigns, shall in all things 
stand to and abide by, and well and truly keep and perform the covenants, conditions and agreements in the 
foregoing contract and any alteration thereof made as therein provided, on his or their part to be kept and performed 
at the time and in the manner therein specified, and in all respects according to their intent and meaning, and shall 
indemnify and save harmless the Napa Valley Transportation Authority (NVTA) its officers and agents, as therein 
stipulated, then this obligation shall become and be null and void; otherwise it shall be and remain in full force and 
virtue. 

IN WITNESS WHEREOF, We have hereunto set our hands and seals on this day of , 
20 . 

Correspondence or claims relating to this bond 
should be sent to the surety at the following 
address: 

Contractor

Name of Surety 
By 

Attorney-in-fact 

NOTE: Signatures of those executing for the surety must be properly acknowledged.

CERTIFICATE OF ACKNOWLEDGEMENT 
State of California 
City/County of SS 

On this day of in the year 20 before me 

 , personally appeared , 
Attorney-in-fact 

personally known to me (or proved to me on the basis of satisfactory evidence) to be the person whose name is 
subscribed to this instrument as the attorney-in-fact of , and acknowledged to me that he (she) subscribed 
the name of the said company thereto as surety, and his (her) own name as attorney-in-fact. 

(SEAL) 

Notary Public 



MAINTENANCE BOND

WHEREAS, the Napa Valley Transportation Authority (“NVTA”) and 

, (hereinafter designated as “Principal”) have entered into an 

agreement whereby Principal agrees to install and complete certain designated public improvements, which 

said agreement, dated   , 20  and identified as 

project    , is 

hereby referred to and made a part hereof; and, 

WHEREAS, said Principal is required under the terms of said contract to furnish a maintenance bond for the 

correction of any defects due to defective materials or workmanship in the work performed under said 

agreement. 

NOW, THEREFORE, we the Principal and  

as Surety, are held and firmly bound unto the Napa Valley Transportation Authority in the penal sum of 

Dollars ($ ) lawful money of the United States for the payment of which 

sum well and truly to be made, we bind ourselves, our heirs, executors, administrators, successors, and 

assigns jointly and severally, firmly by these presents. 

THE CONDITIONS OF THIS OBLIGATION ARE SUCH that if, during a maintenance period of one (1) year 

from the date of acceptance of the contracted work, the Principal upon receiving written notice of a need for 

repairs which are directly attributable to defective materials or workmanship, shall diligently take the 

necessary steps to correct said defects within seven (7) days from the date of said notice, then this 

obligation shall be null and void; otherwise it shall remain in full force and effect. 

As part of this obligation secured hereby and in addition to the face amount specified therefor, there shall be 

included costs and reasonable expenses and fees, including reasonable attorney’s fees, incurred by the 

NVTA in successfully enforcing such obligation, all to be taxed as costs and included in any judgment 

rendered. 

The Surety hereby stipulates and agrees that no change, extension of time, alteration or addition to the 

terms of this agreement or to the work to be performed thereunder or the specifications accompanying the 

same shall in anywise affect its obligations on this bond, and it does hereby waive notice of any such 

change, extension of time, alteration or addition to the terms of the agreement or to the work or to the 

specifications. 



IN WITNESS WHEREOF, this instrument has been duly executed by the Principal and Surety above 

named, on , 20 . 

PRINCIPAL SURETY 

By By 

Name and Title Name and Title

Address 

City State Zip 

Phone Number 

# # # 

NOTE: No substitution or revision to this bond form will be accepted. Be sure that all bonds submitted 
have a certified copy of the bonding agent's power of attorney attached. Also verify that Surety is 
an "Admitted Surety" (i.e., qualified to do business in California), and attach proof of verification 
(website printout from the California Department of Insurance website 
(http://www.insurance.ca.gov/docs/index.html) or certificate from County Clerk). 

APPROVED AS TO AMOUNT: APPROVED AS TO FORM: 

NVTA Executive Director NVTA Attorney 

END OF MAINTENANCE BOND 



          AFFIDAVIT OF LEVIN ACT DISCLOSURE STATEMENT 

California Government Code § 84308, commonly referred to as the “Levine Act,” precludes an Officer of a 
local government agency from participating in the award of a contract if he or she receives any political 
contributions totaling more than $250 in the 12 months preceding the pendency of the contract award, 
and for three months following the final decision, from the person or company awarded the contract. This 
prohibition applies to contributions to the Officer, or received by the Officer on behalf of any other Officer, 
or on behalf of any candidate for office or on behalf of any committee. The Levine Act also requires 
disclosure of such contributions by a party to be awarded a specified contract. Please refer to the 
attachment for the complete statutory language. 

Current members of the NVTA Board of Directors are: 

1. Have you or your company, or any agent on behalf of you or your company, made any political
contributions of more than $250 to any NVTA Director(s) in the 12 months preceding the date of
the issuance of this request for proposal or request for qualifications?

___ YES ___ NO 

If yes, please identify the Director(s): _______________________________________ 

2. Do you or your company, or any agency on behalf of you or your company, anticipate or plan to
make any political contributions of more than $250 to any NVTA Director(s) in the three months
following the award of the contract?

___ YES ___ NO 

If yes, please identify the Director(s): ____________________________________________ 

Answering yes to either of the two questions above does not preclude NVTA from awarding a contract 
to your firm. It does, however, preclude the identified Director(s) from participating in the contract award 
process for this contract. 

DATE (SIGNATURE OF AUTHORIZED OFFICIAL)

(TYPE OR WRITE APPROPRIATE NAME, TITLE)

(TYPE OR WRITE NAME OF COMPANY) 

Scott Sedgley       Amber Manfree       Paul Dohring           Mark Joseph
Liz Alessio            Margie Mohler         Donald Williams      Kevin Eisenberg
Robin McKee        Michelle Deasy       Pierre Washington  Bernie Narvaez



California Government Code Section 84308

(a) The definitions set forth in this subdivision shall govern
the interpretation of this section.

(1) "Party" means any person who files an application
for, or is the subject of, a proceeding involving a
license, permit, or other entitlement for use.
(2) "Participant" means any person who is not a party
but who actively supports or opposes a particular
decision in a proceeding involving a license, permit, or
other entitlement for use and who has a financial
interest in the decision, as described in Article 1
(commencing with Section 87100) of Chapter 7. A
person actively supports or opposes a particular
decision in a proceeding if he or she lobbies in person
the officers or employees of the agency, testifies in
person before the agency, or otherwise acts to
influence officers of the agency.
(3) "Agency" means an agency as defined in Section
82003 except that it does not include the courts or any
agency in the judicial branch of government, local
governmental agencies whose members are directly
elected by the voters, the Legislature, the Board of
Equalization, or constitutional officers. However, this
section applies to any person who is a member of an
exempted agency but is acting as a voting member of
another agency.
(4) "Officer" means any elected or appointed officer of
an agency, any alternate to an elected or appointed
officer of an agency, and any candidate for elective
office in an agency.
(5) "License, permit, or other entitlement for use"
means all business, professional, trade and land use
licenses and permits and all other entitlements for
use, including all entitlements for land use, all
contracts (other than competitively bid, labor, or
personal employment contracts), and all franchises.
(6) "Contribution" includes contributions to candidates
and committees in federal, state, or local elections.

(b) No officer of an agency shall accept, solicit, or direct a
contribution of more than two hundred fifty dollars ($250)
from any party, or his or her agent, or from any
participant, or his or her agent, while a proceeding
involving a license, permit, or other entitlement for use is
pending before the agency and for three months following
the date a final decision is rendered in the proceeding if
the officer knows or has reason to know that the
participant has a financial interest, as that term is used in
Article 1 (commencing with Section 87100) of Chapter 7.
This prohibition shall apply regardless of whether the
officer accepts, solicits, or directs the contribution for
himself or herself, or on behalf of any other officer, or on
behalf of any candidate for office or on behalf of any
committee.

(c) Prior to rendering any decision in a proceeding
involving a license, permit or other entitlement for use
pending before an agency, each officer of the agency who
received a contribution within the preceding 12 months in
an amount of more than two hundred fifty dollars ($250)
from a party or from any participant shall disclose that fact
on the record of the proceeding. No officer of an agency
shall make, participate in making, or in any way attempt to
use his or her official position to influence the decision in a
proceeding involving a license, permit, or other entitlement
for use pending before the agency if the officer has
willfully or knowingly received a contribution in an amount
of more than two hundred fifty dollars ($250) within the
preceding 12 months from a party or his or her agent, or
from any participant, or his or her agent if the officer
knows or has reason to know that the participant has a
financial interest in the decision, as that term is described
with respect to public officials in Article 1 (commencing
with Section 87100) of Chapter 7. If an officer receives a
contribution which would otherwise require disqualification
under this section, returns the contribution within 30 days
from the time he or she knows, or should have known,
about the contribution and the proceeding involving a
license, permit, or other entitlement for use, he or she
shall be permitted to participate in the proceeding.

(d) A party to a proceeding before an agency involving a
license, permit, or other entitlement for use shall disclose
on the record of the proceeding any contribution in an
amount of more than two hundred fifty dollars ($250)
made within the preceding 12 months by the party, or his
or her agent, to any officer of the agency. No party, or his
or her agent, to a proceeding involving a license, permit,
or other entitlement for use pending before any agency
and no participant, or his or her agent, in the proceeding
shall make a contribution of more than two hundred fifty
dollars ($250) to any officer of that agency during the
proceeding and for three months following the date a final
decision is rendered by the agency in the proceeding.
When a closed corporation is a party to, or a participant in,
a proceeding involving a license, permit, or other
entitlement for use pending before an agency, the majority
shareholder is subject to the disclosure and prohibition
requirements specified in subdivisions (b), (c), and this
subdivision.

(e) Nothing in this section shall be construed to imply that
any contribution subject to being reported under this title
shall not be so reported.

For more information, contact the Fair Political Practices 
Commission, 1102 Q St #3000, Sacramento, CA 95811, 
(916) 322-5660.

End of Disclosure Statement



CALTRANS DBE/ DBE REQUIREMENTS

NVTA has established a Disadvantage Business Enterprise goal for this Agreement of 0 %.

OR

NVTA has not established a DBE Goal for this however, Contractor isencouraged to 
obtain DBE participation for this Agreement

1. GENERAL PROVISIONS

This Project is subject to Title 49 Code of Federal Regulations Part 26.13 (b) (49 CFR 26.13) that states:

color, national origin, or sex in the 
performance of this contract. The contractor shall carry out applicable requirements of 49 CFR part 26 in the award and 
administration of DOT-assisted contracts. Failure by the contractor to carry out these requirements is a material breach of 
this contract, which may result in the termination of this contract or such other remedy as the

attention is directed to the following provisions:

A. Any subcontract entered into as a result of this Project shall contain all of the provisions of this Section.

B. Take necessary and reasonable steps to ensure that DBEs have opportunity to participate in the Contract (49
CFR 26).

C. Make work available to Disadvantaged Business Enterprises (DBE) and select work parts consistent with
available DBE sub-Contractors.

D. Meet the specified DBE participation goal or demonstrate that adequate goodfaith efforts were made to meet
this goal; or if there is no specified DBE goal use good faith efforts for participation.

E. Verify that the DBE proposer is certified as DBE. For a list of certified DBEs, follow the link
http://www.dot.ca.gov/hq/bep/find certified.htm for access to the CUCP database. There is no specific certification 
for DBE proposers; however theCPUC database breaks down DBE proposers by gender and ethnicity to facilitate
locating DBE proposers.

F. Contractor is responsible to be fully informed regarding the requirements of 49 CFR Part 26 and Caltrans DBE
programs.

2. SUBMISSION OF DBE COMPLIANCE DOCUMENTATION

A. If there is a DBE goal -DBE
(Attachment E-1) form shall be completed and submitted with the executed contract. The purpose of the form is
to collect all DBE commitment data required under 49 CFR 26. For contracts with no goals, this form collects
information on all DBEs. Even if no DBE participation will be reported, the successful bidder must execute and
return the form.

B. The information provided on the form should include with names, addresses and phone numbers of DBE
proposers that will participate, with a complete description of work or supplies to be provided by each, and the
dollar value of each DBE transaction. When 100 percent of a contract item of work is not to be performed or
furnished by a DBE, a description of the exact portion of that work to be performed or furnished by that DBE
should be included in the DBE information, including the planned location of that work. A successful Contractor
certified as a DBE should describe the work it has committed to perform with its own forces as well as any other
work that it has committed to be performed by DBE sub-proposers and suppliers.
The Contractor is encouraged to provide written confirmation from each DBE thatthe DBE is participating in the
Contract. A copy of a DBE's quote will serve as written confirmation that the DBE is participating in the contract.

If a DBE is participating as a joint venture partner, the successful Contractor is encouraged to submit a copy of
the joint venture agreement.

3. DBE PARTICIPATION

DBE program developed pursuant to the regulations. Particular attention is directed to the following:

A. A DBE must be a small business proposer defined pursuant to 13 CFR 121 and becertified through the California
Unified Certification Program (CUCP).

B. A certified DBE may participate as a prime Contractor, subcontractor, joint venture partner, as a vendor of material
supplies, or as a trucking company.

C. A DBE joint venture partner must be responsible for specific contract items of work or clearly defined portions
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thereof. Responsibility means actually performing, managing and supervising the work with its own forces. The 
DBE joint venture partner must share in the capital contribution, control, management, risks and profits of the joint
venture commensurate with its ownership interest.

D. A DBE must perform a commercially useful function pursuant to 49 CFR 26.55; that is, a DBE proposer must be
responsible for the execution of a distinct elementof the work and must carry out its responsibility by actually
performing, managing and supervising the work.

E. The prime Contractor shall list only one subContractor for each portion of work as defined in their proposal and
all DBE subContractors should be listed in the cost proposal list of subContractors.

F. A prime proposer who is a certified DBE is eligible to claim all of the work in the Agreement toward the DBE
participation except that portion of the work to be performed by non-DBE subproposers.

4. DBE CREDIT, AND IF A DBE IS ALSO A,
PURCHASES WILL COUNT TOWARDS THE GOAL UNDER THE FOLLOWING CONDITIONS:

A. If the materials or supplies are obtained from a DBE manufacturer, count one hundred percent of the cost of the
materials or supplies. A DBE manufacturer is a proposer that operates or maintains a factory, or establishment
that produces on the premises, the materials, supplies, articles, or equipment required under the Agreement and
of the general character described by the specifications.

B. If the materials or supplies are purchased from a DBE regular dealer, count sixty percent of the cost of the
materials or supplies. A DBE regular dealer is a proposer that owns, operates or maintains a store, warehouse,
or otherestablishment in which the materials, supplies, articles or equipment of the general character described
by the specifications and required under the Agreement are bought, kept in stock, and regularly sold or leased to
the public in the usual course of business. To be a DBE regular dealer, the proposer must be an established,
regular business that engages, as its principal business and under its own name, in the purchase and sale or
lease of the products in question. A person may be a DBE regular dealer in such bulk items as petroleum products,
steel, cement, gravel, stone or asphalt without owning, operating or maintaining a place of business provided in
this section.

C. If the person both owns and operates distribution equipment for the products, any supplementing of regular
e by a long- term lease agreement and not an ad hoc or Agreement-

by -Agreement basis. or
expedite transactions are not DBE regular dealers within the meaning of this section.

D. Materials or supplies purchased from a DBE, which is neither a manufacturer nora regular dealer, will be limited
to the entire amount of fees or commissions charged for assistance in the procurement of the materials and
supplies, or fees or transportation charges for the delivery of materials or supplies required on the job site,
provided the fees are reasonable and not excessive as compared with fees charged for similar services.

5. FOR DBE TRUCKING COMPANIES: CREDIT FOR DBES WILL COUNT TOWARDS DBE CREDIT UNDER THE
FOLLOWING CONDITIONS:

A. The DBE must be responsible for the management and supervision of the entire trucking operation for which it is
responsible on a particular Agreement, and therecannot be a contrived arrangement for the purpose of meeting
the DBE goal.

B. The DBE must itself own and operate at least one fully licensed, insured and operational truck used on the
Agreement.

C. The DBE receives credit for the total value of the transportation services itprovides on the Agreement using trucks
it owns, insures, and operates using drivers it employs.

D. The DBE may lease trucks from another DBE proposer, including an owner- operator who is certified as a DBE.
The DBE who leases trucks from another DBE receives credit for the total value of the transportation services
the lessee DBE provides on the Agreement.

E. The DBE may also lease trucks from a non-DBE proposer, including an owner- operator. The DBE who leases
trucks from a non-DBE is entitled to credit only for the fee or commission it receives as a result of the lease
arrangement. The DBE does not receive credit for the total value of the transportation services provided by the
lessee, since these services are not provided by the DBE.

F. For the purposes of this Section 5, a lease must indicate that the DBE hasexclusive use and control over the
truck. This does not preclude the leased truck from working for others during the term of the lease with the consent
of the DBE, as long as the lease gives the DBE absolute priority for use of the leased truck. Leased trucks must
display the name and identification number of the DBE.

6. PERFORMANCE OF DBE CONTRACTORS AND DBE SUBCONTRACTORS /SUPPLIERS

A. A DBE performs a commercially useful function when it is responsible for execution of the work of the Agreement
and is carrying out its responsibilities by actually performing, managing, and supervising the work involved. To
perform a commercially useful function, the DBE must also be responsible with respect to materials and supplies
used on the Agreement, for negotiating price, determining quality and quantity, ordering the material, and installing 
(where applicable) and paying for the material itself. To determine whether a DBE is performing a commercially
useful function, evaluate the amount of work subcontracted, industry practices; whether the amount the proposer

to be paid under theAgreement is with the work it is actually performing, and other relevant factors.



B. A DBE does not perform a commercially useful function if its role is limited to that of an extra participant in a
transaction, Agreement, or project through which funds are passed in order to obtain the appearance of DBE
participation. Indetermining whether a DBE is such an extra participant, examine similar transactions, particularly
those in which DBEs do not participate.

C. If a DBE does not perform or exercise responsibility for at least thirty percent of the total cost of its Agreement
with its own work force, or the DBE subcontracts agreater portion of the work of the Agreement than would be
expected on the basis of normal industry practice for the type of work involved, it will be presumed thatit is not
performing a commercially useful function.

7. FINAL REPORT

Upon completion of the Agreement, a summary of these records shall be prepared and submitted on the form entitled,
Report-Utilization of Disadvantaged BusinessEnterprises (DBE) First- -2402F (Exhibit 17-F in
Chapter 17 representative and shall be
furnished to NVTA with the final invoice. Failure to provide the summary of DBE payments with the final invoice will result
in twenty-five percent (25%) of the dollar value of the invoice being withheld from payment until the form is submitted. The

Report Utilization of Disadvantaged Business
Enterprises (DBE) First-Tier is submitted to NVTA.

8. DBE CERTIFICATION AND DE-CERTIFICATION STATUS

If a DBE subcontractor is decertified during the life of the Agreement, the decertified subcontractor shall notify the Contractor
in writing with the date of de-certification. If a subcontractor becomes a certified DBE during the life of the Agreement, the
subcontractor shall notify the Contractor in writing with the date of certification. Any changes should be reported to NVTA
within 30 days.



 Local Agency Proposer DBE Information (Proposer Contracts)

NOTE: PLEASE REFER TO INSTRUCTIONS ON THE REVERSE SIDE OF THIS

AGENCY: LOCATION:

PROJECT DESCRIPTION:

TOTAL CONTRACT AMOUNT: $

PROPOSAL DATE:

PROPOSER'S NAME:

CONTRACT
ITEM NO.

DESCRIPTION OR SERVICES TO BE
SUBCONTRACTED

DBE Cert. No.
AND EXPIRATION
DATE

NAME OF DBEs
(Must be certified on the date bids
are opened - include DBE address
and phone number)

PERCENTAGE OF
DBE

For Local Agency to Complete:

Local Agency Contract Number: 

Federal Aid Project Number: 

Federal Share:  

Contract Award Date: 

Total Claimed
Participation

$

%

Local Agency certifies that the DBE certification(s) has been verified and all information
is complete and accurate.

_
Signature of Proposer

Print Name Signature Date
Local Agency Representative

(Area Code) Telephone Number: _
Date (Area Code) Tel. No.



INSTRUCTIONS - LOCAL AGENCY BIDDER DBE INFORMATION(PROPOSER
CONTRACTS) (Revised 06/14)

SUCCESSFUL PROPOSER:

The form requires specific information regarding the proposed contract: Agency, Location, Project
Description, Federal Aid Project Number (assigned by Caltrans-Local Assistance), Proposal Date, and 

The form has a column for the Description or Services to be Subcontracted by DBEs. The DBE should 
provide a certification number to the prime proposer. The form has a column for the Names of DBE certified 
proposers to perform the work (must be certified on the date the proposal is received and include DBE 
address and phone and certification numbers. The
prime proposer shall indicate all work to be performed by DBEs including, if the prime proposer is a DBE, 
work performed by its own forces.

Enter the Total Claimed DBE Participation percentage of items of work in the total DBE Dollar Amount 
column. (If 100% of item is not to be performed by the DBE, describe the exact portion of time to be 
performed by the DBE.) See Notice to Proposers/Bidders Disadvantaged Business Enterprise Information
to determine how to count the participation of DBE proposers.

Attachment E-2 must be signed and dated by the successful proposer at contract execution. Also list a
phone number in the space provided and print the name of the person to contact.

For the successful proposer, Local agencies should complete the Contract Award Date and Federal Share 
fields and verify that all information is complete and accurate before signing and sending a copy of the form 
to the District Local Assistance Engineer within 15 days of contract execution. Failure to submit a completed 
and accurate form within the 15-day time period may result in the de-obligation of funds on this project.

District DBE Coordinator should verify that all information is complete and accurate. Once the information
has been verified, the District Local Assistance Engineer signs and dates the form.



DBE Information Good Faith Efforts

Federal-aid Project No. _ Bid Opening Date

NVTA established an Disadvantaged Business Enterprise (DBE) goal of 0 % for this project.
NVTA has an overall DBE Goal of 2.8%. The information provided herein shows that a good faith 
effort was made.

Lowest, second lowest and third lowest bidders shall submit the following information to
document adequate good faith efforts. Bidders should submit the following information even if the 

This
the administering agency determines 

that the bidder failed to meet the goal for various reasons, e.g., a proposer was not certified at bid 
opening, or the bidder made a mathematical error.

Submittal of only the Agency Bidder DBE form may not provide sufficient
documentation to demonstrate that adequate good faith efforts were made.

Special Provisions:

A. The names and dates of each publication in which a request for DBE participation for this
project was placed by the bidder (please attach copies of advertisements or proofs of
publication):

Publications Dates of Advertisement

B. The names and dates of written notices sent to certified DBEs soliciting bids for this project
and the dates and methods used for following up initial solicitations to determine with
certainty whether the DBEs were interested (please attach copies of solicitations, telephone
records, fax confirmations, etc.):

Names of DBEs
Solicited

Date of Initial
Solicitation

Follow Up Methods
and Dates

C. The items of work which the bidder made available to DBE proposers, including, where
appropriate, any breaking down of the contract work items (including those items normally



performed by the bidder with its own forces) into economically feasible units to facilitate
DBE participation. It is the bidder's responsibility to demonstrate that sufficient work to
facilitate DBE participation was made available to DBE proposers.

Items of Work Bidder Normally
Performs Item

(Y/N)

Breakdown of
Items

Amount($) Percentage
Of

Contract

D. The names, addresses and phone numbers of rejected DBE proposers, the reasons for the
bidder's rejection of the DBEs, the proposers selected for that work (please attach copies of
quotes from the proposers involved), and the price difference for each DBE if the selected
proposer is not a DBE:

Names, addresses and phone numbers of rejected DBEs and the reasons for the bidder's
rejection of the DBEs:

Names, addresses and phone numbers of proposers selected for the work above:

E. Efforts made to assist interested DBEs in obtaining bonding, lines of credit or insurance, and
any technical assistance or information related to the plans, specifications and requirements
for the work which was provided to DBEs:

F. Efforts made to assist interested DBEs in obtaining necessary equipment, supplies, materials,
or related assistance or services, excluding supplies and equipment the DBE subcontractor
purchases or leases from the prime CONTRACTOR or its affiliate:



G. The names of agencies, organizations or groups contacted to provide assistance in contacting,
recruiting and using DBE proposers (please attach copies of requests to agencies and any
responses received, i.e., lists, Internet page download, etc.):

Name of Agency/Organization Method/Date of Contact Results

H. Any additional data to support a demonstration of good faith efforts (use additional sheets
if necessary):

NOTE: USE ADDITIONAL SHEETS OF PAPER IF NECESSARY.
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